INDIRA GANDHI NATIONAL TRIBAL UNIVERSITY AMARKANTAK (M.P.)
(A Central University established by an Act of perliment)

for
IR /3= AvfY ferfa! v =g
CONFIDENTIAL REPORT OF LOWER/UPPER DIVISION CLERKS and OTHERS
PBTATSTT / Office:

BT FHT B9 el 99/ 3[afe B Ruid

Report of the year/period ending : to
AT : 1 — Ffd BT fdavor
(39 PRI & Had UNS ST9RT +R)

Part : 1 — Personal Date
(To be filled by the Administrative Section of the concerned office)

SfBTRT BT AT

Name of Officer

g™ /fed uq

Designation/Post held

SV fafer

Date of Birth

FT ARBRI SR ST/ S STolid &
g7

whether the officer belongs to Scheduled Cast/
Scheduled Tribal ?

IdH UShd IR AR fha a3 8, 3rerid

Date of continuous appointment to the present
grade, viz.

AT /A / RIS

Whether Permanent, Temporary or Officiating.

Ruré av 3 fw (fB) orgurT # 2 ToT Uhd H | S9N — rafe
PR B DT A

Section (s) in which served during the year/period Section Period

under report and period of service in each

gel, Ui e & PR 99 # g 9
FFURfT @l arafdy

Period of absence from duty (on leave, training,
etc.) during the year/period




1.

T @ 2 — 3TH JedipA
Part : II — Self Appraisal

BT BT Al faxor

Brief description of duties.

q b b av /B Fafer § ARG g Sy T B Py WA | gwH
S a¥ /afy @ ol faRy Suafer off fordl WU afe Suafér 9 8 W 8 Al BRoT ford |
(ferd—AR 100 &l | 37 7 BT TAT IS HRIY Y A dh AT AR exqreaRa g a2y )
Brief resume of the work done by you during the year/period from to bringing out
any special achievements during the year/period. In the event of shortfall in achievement furnish reasons.
(The resume to be furnished within the space provided limited to 100 words and is required to be signed)

B¥I1EN / Signature

(2)



AT : 3 — RuidHar @R §RT Fedaid=
Part : III — Assessment of the Reporting Officer
(@uar ufafte o= & gd uum & o # fay Ty e @
A U )
(Please read carefully the instructions given at the end of the
form before filling the entries)

qRT—2 & <Hd Sl §B @ T g $I1 394
Rucswdl it Weqd & ? afe =72, a1 fod
fpa—fra aa ¥ iR fHa s/mead € iRk arE

2 3raeafd @& HRUT ford |

Does the Reporting Officer agree with the
statement made in Part-II, if not, the extent of
disagreement and reasons therefore.

HRY QAT

State of Health

| gfg IR IcghdT

General Intelligence and keenness

THUT H qAT (TR SR ggar aFl H)

Proficiency in typing (in both speed and accuracy)
and accuracy)

G H qerl

Proficiency in his work, viz. maintenance of
prescribed registers and charts, etc.

gig, Igar iR uRsmeiierr

Intelligence keenness and industry

T E ? gfe B ar fRewfril ok ureul # o
AT 3R QUITAT 3IHFTT B DI g7 &aaT
BT Sl BN |

Has he ever been entrusted with work other than
routine ? If, so indicate his capacity to express
himself with clarity and comprehension, in his
notes and drafts.

SSNIRECAINGI]

Amenability to discipline

SuRAfy & 8T &1 gre=)

Punctuality in attendance

(3)




10.

AR W T /SIS (STRT W AN 8))

Relations with fellow employees/Public Relations
(wherever applicable)

11.

w Rud oy # IffeNt @& s & ufa
ST AT A 3 BRU W Se—HhRT
T 21 afe g ar g | faaver &

Has the officer been reprimanded for indifferent
work or for other causes during the period under
report ? If so, please give brief particulars.

12.

R ATBRT 7 Bl AR AT Seol@-1I B
foar 8, Rraa wer &1 o @Ry ? ey ¥
IooRg BN |

Has the officer done any outstanding or notable
work meriting commendation ? Briefly mention
them.

13.

RIS (RUAT TN 3y T Fe=n & <)

Integrity (Please see Note below instructions.)

14.

ST (STATRIRYT /98 3Te6T / 37261 / 3id /
AT & FHA) @ = W HHA @ T B
JATIRYT BT 207 H &ofiepa 81 b S =12y
T dF b IEH AR o7 iR fsare 9 <
MU B 59 UPR & IR0 & foly T 3R
e S =tz 1)

Grading (Outstanding/Very Good/Good/Average/
Below Average) (An officer should not be braded
outstanding wunless exceptional qualities and
performance have been noticed; grounds for
giving such a grading should be clearly brought
out.)

15.

SfeRl iR /A1 Sgqfed STl &
e 3R R H gwTaemerar

Effectiveness in the development and protection
of Scheduled Castes and/or Scheduled Tribes.

Iggfaa hfaal &R /a1 Sr9qfad Sienfaal &
afer gfteaior |

Attitude towards S.Cs and/or S.Ts

IR = & i Adeeierd |

Sensitivity to social justice

Jggfaa Shfoal iR /A1 g STl &
gfd AR Bl b AR Ta qm GARE
HYT H IRT Td JITd BRATS HR BT g |

(4)




(c) | Ability to take quick and effective action to
prevent and quell atrocities and ensure justice to
S.Cs and/or S.Ts.

(@) | srggfad Shfaai &R /A1 STRIfad STAaial &

~ N
famrT &= H gTaemferd

(d) | Effectiveness in bringing about the development

of S.Cs and/or S.Ts.
LSRR Rud®wd! AHR & ERR
Place : Signature of the reporting Officer
et I IR H AT
Date : Name in Block letters

yga (RS em@fy & R

Designation (during the period of Report)

(5)




qNT—4 : GRIETOT Ay &1 fewofy
Part-IV : Remarks by Reviewing Officer

1. | g AR & el Har Bl are

Length of service under Reviewing Officer

2. | A G RGN 39 9 9 dqde § P
Rudepdt eI o A@aes & |y qur |Gl
FefRya qrdf Br ear § W) g Rard &) 2

Is the Reviewing Officer satisfied that the Reporting
Officer has made his/her report with due care and
attention and after taking into account all the
relevant material

3. | @1 g Rudadr AR & Jedidd ¥ Feqd & ©
(@ aFEsd € Al {UAT HROT IdAN) FAT AT §80H
O TR HAT AdT SSAT 16 & |

Do you agree with the assessment of the Officer
given by the Reporting Officer ? (In case of
disagreement, please specify the reason) Is there
anything you wish to modify or add.

4. | T SWFd SMHR HRIT ST /SIS BT
Ve 7, A GUAT W ¥U 9§ qan, f6 Rucadm
APRI gRT I fava § fear mar fagervor w2
3R =T 7 |

If the Officer reported upon is a member of a
Scheduled Cast/Tribe, please indicate specifically
whether the attitude of the Reporting Officer in
assessing the performance of the SC/ST officer has
been fair and just.

5. | Ruc@mal e grr @ 18 wmm feulril &
IR ¥ fouy fewfry & @y 9mm fewoh ek
oo Afed PN & IR drd b IR H
fewforat

General remarks with specific comments about the
general remarks given by the Reporting Officer and
remarks about the meritorious work of the officer
including the grading.

6. | | IPNT F P AR oo SR /AT Plg U
It © foe BT STl a9y &ad & fow o=
B AT T R UeIId BRA B T '

Has the Officer any special characteristics and/or
any abilities which would justify his/her selection
for special assignment of out of turn promotion.

I GRIETT BN & BHIER
Place : Signature of Reviewing Officer
ESIEZE W JeRl H A

Date : Name in Block letters

yga (RS em@afy @ R

Designation (during the period of Report)
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Part-V
REMARKS OF THE ACCEPTING AUTHORITY

(i.e. next superior authority)

Place : Signature of the Accepting Authority.........cccccouenee
Date : Name in block letters
Designation

(During the period of Report)

(7)



feueft : 3fe i vfafie <1 Y, =18 98 YR I 9Tl SN & IR H B A T GUR AH arel a6l B,

Note :

qT g8 SMUBHRY BT Jrod I ST AMRY | IRy U R 99 R RUIE &1 AR, 5 Rl fbg 1w
AfBRY &1y # far T word Wi Aftdfera 81, gfad fear S =Ry |

Where an adverse entry in made, whether it relates to a remediable or an irremediable defect, it
should be communicated; but while doing so, the substance of the entire report including what has
been said in praise of the officer reported upon should be communicated.

U~ T Iq®T MRA 8T =7 ufshar 3u-rs S =iy |

The following procedure should be followed in filling up the column relating to integrity

If MABRY BT THTST TR BIS AbT T8l bl ST FAdball al o forar Sy |

If the officer’s integrity is beyond doubt, it may be so stated.

(ii)

IS PIg THT AT Aag B A W™ WMol Ble QT WY 3R 4 o S8R SrRiars! a1 S:

If there is any doubt or suspicion, the column should be left blank and action taken as under:

FAT ¥ T [ fewell forar Sie 3R 89 W HRArEl @l Sie | 39 fewol &) ve yfeq oy Rure
@ T ITel ARG SN BT 1 Holl WY ST Ig FHARFd S b IF W e dRdls oieal 8l |
SRl U1 TEI ST Sferar Iw fewlt forger wwia 9 81 9gf Rudadl ey @1 ar a1 a9
forgm =nfey fos e ol R ugem & fofg S9 sifer &1 &1 <@ & forg uai w7 =181 A
2 et I8 5 e & Rmdd @1 a9 g # 781 o 7|

(@)

A separate secret note should be recorded and followed up. A copy of the note should also be sent
together with the Confidential Report to the next superior Officer, who will ensure that the follow up
action is taken expeditiously. Where it is not possible either to certify the integrity or to record the secret
not, the Reporting Officer should state either that he had not watched the officer’s work for sufficient
time to form a definite judgment or that he has heard nothing against the office, as the case may be.

IS el PRATS & HoRawy APV T A8 §¥ 8l Ol & Al AHRI B THHST FAOR B e
MY TAT TGIAR MU+ RuIe # gfafie &1 S =f2g |

If, as a result of the follow up action, the doubts or suspicions are cleared, the officers integrity should be
certified and an entry made accordingly in the Confidential Report.

If Siprell a1 wagl @ gic 81 Sl 81 A1 I8 9 1 ifforRad @t Sl =nfey e SR SHfddRy
&7 fafraq gfera @1 S =Ry |

If the doubts or suspicions are confirmed, this fact should also be recorded and duly communicated to the
officer concerned.

e gl HRATS & Hevaay UHIY I Fag 7 Al g 8 8l AR 9 &1 S9a1 gfe 81l 8 I {B AR
I Ad JARTHRT & TR BT Aqald fhar ST A1y IR IFS 918 HuR (W) R (1) 7 a1y
AR PRATS DI S @Y |

(d)

If, as a result of the follow up action, the doubts or suspicions are neither cleared nor confirmed, the
officer’s conduct should be watched for a further period and thereafter action taken as indicated at (b)
and (c) above.

(8)




