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fts HRrq]/qRE ffi-o. qaq-ofrzelgfrF-o'is 'fr 3*{ 'fr of rrHq ffic

CONFIDENTIAL REPORT OF PRIVATE SECRETARY/ PERSONAL ASSISTANTS / STENOGMPHER GRADE

. ,,,L,,,cplqlc'lq omce: dr eqlw t}-i qr-d q8 / ssiU of nqiC

Report of the yearlperiod ending

srq : r - qk 4-r frwq- .

Part:1-PersonalDate
(To be filled bv the Administrarive section of the concerned office)

1 \ttlEl(Pl\l <Pl rl'l

Name of Officer

2. crq ftlq

Date of Birth

3 $-o v-< oT c(qlq

Designation of Post heid

Eqr eiffi 3Eqfrd qrhZ st-gqfr-d q-{qrfr d'B
?

whether the officer belongs to Scheduled Cast/

Scheduled Tribal ?

5. qfl!ili qqtt+l

Present Grade

q{qn q-q-#q n ffi'd iTffis

Date of appointment to the present grade

7 .rq oTffii o'r qIpT qeflq frn'd 3eftr'{s s{
F{tr € derT e-.d-fi d srel {6-i of srqer

Name of Officers with designations with whom

employed during the year and the period served

wich each.

B. g$, cRTer"r 3nfr + oroT s{ q q€ * ergqRqR

d omB

Period of absence from duty on leave, training,

etc. during the year



grq

Part
(g-d

(To be filled

; 2:- qrfl TFqrfi-{
:2-Self Appraisal
ffirdnftq orffi qt)

by the Officer reported uPon)

orrl or lnfdq focruq

Brief description of duties.

2. r) .......................... no d sd / ol
3rqfu n 3rf€r6rfi ar{r fu'c rn ?5Td 6-l

*iflsw-tm 
' 

gqqfr sffi q{ ,zerqf} e1 3Tqfr ffiq
sq-dTRr ,rfl frr-d qr\ | qR sq-f,Rr c d rrft1 Ei

d orqvr ftrd r Frf'erw-Hf{ 100 $<\ Q erf}o I
e) oe-Ir sq?rq ow rrg {€IFi ecn $fud 3il-i

FffreTR-a drT qrBq t)

Brief resume of the work done by you during the

year/period from ............ to bringing

out any special achievements during the

year/period. In the event of shortfall in

achievement furnish reasons. (The resume to be

.furnished wirhin the space provided limited to 100

words and is required to be signed)

(2)



4 =; rjffim-€R (qfrl-2
3rFr6ffi sM ftt\ ."11i:\H'';'';'s{a
a1 srda z) d til es l1*' 'rqr cr r-I!

RdC*"t srlfor€l q+6q-d B ?

ffit'"' .tc"t-.:1:^.'* Trt
every significant stateme"t. ton:tt]::^'i.., 

;;"
;::;L."i';;:; or Pu't-tr) or work done bY rhe

officer ?

State of Healtir
d\ qrqd

sqRe{ft fr ftrRaot {o

ffiriry u.tl pYt*uli.1t" tt"ndu"t'

*td." a;d d "ry 
tfi- W*

;"*ierrc*"t ^t*'uty 
iljt"nog"1lhk *otk

'* =-t-ET "1P 
qPryq?ta-ot

f's, "'3 - '

Inreiligence keenness tlf{Il

Xw en-< wqSK
Rsqnrol t

rra .tr-orrqi ui il*{ffiq ti

i** *orrt iness in handling secret and toP secret

matters and PaPers'

ffieTe{ffiridftc
.ffi .t"tqt ftl qqn Q q-{Ef, 6-{-{r t

I\4aintenance of engagement diary and 5lY
submission of necessary papers for meetlngs'

inrerviews' etc'

ffis\3il-fldqEiqr(
"u 

gfrtr* *1 q rlrqw eil{dr t

a"*tt assistance in ensuring that nlatters

requiring attention are not lost sight of' - -'

ffidFrqediqraflrltq 6ra-i 3il-{ 5d16
6.

3il-{ {g{r{

lniriative and tact

and visirors.

in dealing wirh teiePhone calls

' -- : L *--.; --q

".1-<r 
eqtr* q-t flfsR' {iR-rl&Tq q'll'l cor

d.TdT 3i{ rilerdq m*t 'ilft a*- *-Pffi(H#'-";qi"9lsj3j
ot*, * ;,aft notes' lelter minutes' briefs and

ability ro prepare summary' etc (in cas:*Y items

";';;;;'J 
been Perform"d bI'h' "ffi'1
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(o) au gql offi q qn{ ffis ae{oT si-q.zqr
oH erwsrnur ToT qr Eil'q-di( d frrq-d oTwr
s_trot frdq Rqa od d fr{ qErq imi ?Fr

s*fucq d r qR d, ai qc-qT vq aatoil or vleh il
.\+$c-clg q)( | .

(a) Has the officer any.special characterisrics anc,
or any outstanding merirs of abilities, which
would justify his/ her selection for special
assignments. If so, please menrion these
characteristics briefly.

(q) er-"q $T-d Hi i Exl sffi 61 gqgcmr d
ftq-q q RrqtrRyT (E-q-d frc sq-gem 3TTfl{ srgd
iF-t)

(b) Recommendations regarding suitabiliry for
other spheres of work. (This shouid be

substantiared)

Eqr s+ ffid 3TsD n s<RnrnT t o-rd o{i
3IsEr fu-$l 3rq 6-Ksr t S-ei-qzom rrqr t r

qfr d d qrdq ii s-dqs 6i r

Has he/she been reprimanded for indifferenr work
or for other causes during the period under report
? if so, give brief particulars.

qRiT-€, eRa ei'q lrslTrq, fu-{fi v+reft offi d
l]]er WRf,€T, orynqr+rnOr erR r+ffio d, or
R]Fm.s T@rf,{ |

General assessment of personality, character and
temperament including relations with fellow
employees, amenability ro discipline etc.

q-ofrB lqvci efi ftq .ri fi€cil o\ N)
Integrity (Please see insrructions)

tr"hm-i-'r (en-+uxw/e-Sa .*ir / e'..s{ /si-t]_f,/
3n-qf, Q .nq l) (Vtl fu{fr ,fr 6tr4{i o} ae n-o
GNilqr{q of ffi d d"fi-qilr$l fr-qr qr-n eTR\
qcr ilF fu sr+ri onilrmq rM oN frqn-q q &
q( di; {cl rfirr d d"ft-f,i"T d frc {qE Gilerlq

frqr qTrT qGr r)

Grading (Outstanding/Very Good/Good/Average /
Below Average) (An officer should nor be braded
outstanding unless exceptional qualities and
performance have been noticed; grounds for
giving such a grading should be clearly bror-rghr

out.)

gr1v1Frd wffi eil-q,zqr sr-jqfr-d w.rwfui d
ft-orq 3ili g-{eil q qqrcrtTfu.f,T

Effectiveness in the development and protection
ofScheduled Castes and/or Scheduled Tribes.

erEqFra wfut 3rti,/sT 3rTqha wq-"irffi d
vfd gMw r

Attirude towards S.Cs and/or S.Ts
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q]rq'rfrr.b ={nq d qft Tiffi-dfl t

SensitivitY to social jusrice

"qqfrd 
qrftd .ik/sT 3r-5qfu-d q-c-cTfrrqi d

t*.rqrqr*'o\ ffi 3ir q-{ri dT .$Fffi"(
;i q aeo.lq qqrff sff s-{i q't d'qdrt

Ability to take quick and effective actlon to

prevent and quell atrocities and ensure )usllce to

S.Cs and/or S'Ts'

"nqtr" 
tfrd, .i./qr ei-5{ffrra q-{clR-{it o1

ftR ori n q'.{rq-qTrfudr

Effectiveness in bringing about the development

of S.Cs and/or S.Ts.

TE{FI :

Place :

lq-lrCp

Date l

ffiffi elffid rrflefi

Signature of the reporting Officet

{qE 3leTSI ii crq

Name in Block letters

trcqrq (R'qYC ardfU d erirq

Designation (during the period of RePort)

ftqufi:qR qfrrhs sfafr fl qrc, 
"li^q-6 

gerTq q.fi-i sr-d dtsi d qTi n d qr q sqri q-6i Era ff a'

d q-e q'Frorfl ?Fl qftrd ot qrft *R\;fgy,ffiT tuq R'*d tuq rN'

Tt#iH'}l#;'##'* i* "t'"em d' qnd m-qi q'r qiert I

Note:whereanadverseentryinmade,whetheritrelatestoaremediableoranirremediabledefecc'it
should be communicated; but *t''ift aoit'g 

'o' 
the substance of the entire report including what hc

been said in praise of rhe officer reported upon should be communicated' ' 
'
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\.o-fr€T 6r rfrRr q-sd eqq ftq qfrqT orq-{ri qjfi qrtrq 
r

The following procedure should be followed in filling up the column relatingm inretriry

(i) qR GrfM qfr vofrET qi o.tg pT-{r cS o1 rn qro-ft ai d_sr fuer vrql
If the officer's integrity is beyond doubt, it may be so stared.

(ii) qR qn$ qiffr qT s*6 e} d tnr q-dl Ei-s ft-qr qTq .il- frt frd 
"Tsr. 

6reffi d rt$
If there is any doubt or suspicion, the column should be lefr blank and acrion taken as under

t.nl 3rdrr t c-6. TR' R'qufr firsr qN slh sir c{ o.Fffi of qn 1 ggr M ff qo' cfr .iqfrq RdC
d tmt crrrd qR€ 3Tffi tni fi tff qTC qi s-6 ilfr.R-{d o.tn fu ss .rr *{"ff 6fu qd dr
\i-d q-6ft8 qqrFrd rnr=il Gterat Xw ftwfr frrsrr-r{rcrq q 6} Erd ffiffi nfroft o} qr d qr
frs{r qrBq fr frR-{f, ffq qi @ d ftc lre orffi or tpg tg-i d fuq qqfq1 s{q rdl fu*
d orerqr ?16 fu 3{fdlnrft A ffid oN qro vir-d E-.ri t c-S qr-g d r :

(a) A separate secret note should be recorded and followed up, A copy of the note sh@ld also be senr
together with the Confidential Report to the next superior Officer, who will ensure rhat rhe follow up
action is taken expeditiously. Where it is not possible eirher to cerrify the inregrity or ro record rhe secrer
not, the Reporting Officer should state either rhar he had not warched rhe officer's work for sufrcienr
tlme to form a definice judgment or that he has heard nothing against rhe office, as the case may be-

(s) qR s-r{ff orftr{ d wcrqoq-q-o( qi vrie $ d qd * it 3rffi #ffi-qm
sTR\ oelr il{T{iri rffiq ffid d qfrfu an \ai+ 

"TR\ 
| 

:

(b) If, as a result ofthe follow up action, the doubts or suspicions are cleared, the officers integrity should be
certifiedandanentrymadeaccordinglyintheCdnfidentia1Report

(.r) qR tio-rert qr riH dt.gE d rilffi 6i dr qs erf, 'rfi
6i frfelq qfud o1 rilrft srRq I

(c) If the doubts or suspicions are confirmed, rhis fact should also be recorded and duly comrnunicated to the
officer concerned. I

(s) qR 3rJ-q-ff ^srffi d m-arqsq ffi qr v*a c d W^dd $ uil".o fi **t gE,dfl, .i .i e" .il-{{rFI d-6 3lE-qtrft d olr,,R"r or eraoi-q-q fuq qrfl tffiq sir v$d eTq scq G) 3ilr (rr) ii $orq
erErn orc+r$ qfr qffi sTBq r , ',

(d) If, as a result ofthe follow up action, the doubts or suspicions are neirher cleared nor conflrmed, the
officer's conduct shouid be watched for a further period and rhereafter acrion raken ai indlcated ar (b)
and (c) above. i I
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